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13001 INSTRUCTIONS 

1. Custody 

a. Discharge 
who is responsible 

MARINE CORPS 
SEPARATION AND RETIREMENT MANUAL 

CHAPTER 13 

.DISCHARGE CERTIFICATES (DO 256 MC THROUGH DO 260 MC) 

certificates shall be kept in the custody of the commander, 
for their safekeeping, accountability, and proper issue. 

b. When an organization is disbanded, discharge certificates remaining on 
hand shall be forwarded by registered mail to the Marine Corps Supply Center, 
Albany, Georgia 31704. 

2. Preparation 

a. Discharge certificates will be prepared by the organization having cus­
tody of the service record book. 

b. The character of discharge will be in accordance with paragraph 6008. In 
the event the commander considers that the individual is entitled to a discharge 
of a character different from that indicated in the table, he may make recom­
mendations to the Commandant of the Marine Corps (Code DMB). 

. 
3. Entries. No derogatory remark will be made on the discharge certificate. 
Entries, other than signature, on the discharge certificate will be typed and 
recorded as follows: 

a. Front 

(1} Name. Grade (with pay grade in parentheses, if enlisted); full 
·name in capital letters (beginning with the first name), followed by the social 
security number. In the case of a reservist, no additional statement will be 
placed on the discharge certificate. Discharge forms appropriate to the status 
under which the individual is discharged will be issued to all Marines.without 
designation of component. 

(2) Date. As shown in the following example: "on the lOth day of 
September 195~ 

(3) Signature. The normal signature of the officer who signs will be 
made on the top line. The bottom line will be completed as shown in the follow·· 
ing example: "J.P. JONES, MAJOR, USMC." 

b. Reverse. No entries will be made on the reverse of the discharge cer­
tificate. All the items shown will be inked out by a single red line drawn 
diagonally from the upper left io the lower right corner. 
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4. Delivery 

a. Honorable and under honorable conditions discharge certificates will 
always be delivered in person by an officer and the delivery should be made by 
the post or regimental commander, if practicable. If not practicable, delivery· 
should be made by the company commander. In any case, the delivery should be 
accompanied by the expression of a hope that the individual will reenlist and 
good wishes for a successful career. 

b. In those instances where personal delivery cannot be made, the following 
action should be taken: 

(1) The commanding officer will mail the discharge certificate to the 
person concerned using first class mail with a return address on the envelope 
as follows: 

Military Personnel Record Center 
National Archives and Record Service 
General Services Administration, Region 6 
St. Louis, Missouri 63132 

Upon mailing, an entry will be made in the individual's service record on page 
11, stating date, organization, the fact that the discharge certificate was 
mailed on that date, and the signature and duty of the officer authenticaring 
the entry. 

(2) Personnel at home awaiting results of a physical evaluation board. 
Commanders will mail the discharge certificate to the person concerned using 
first class mail. Returned undelivered certificates will be forwarded to the 
Commandant of the Marine Corps (Code DGH). 

c. The discharge certificate will not be delivered to an individual until 
a Security Termination Statement (OPNAV 5511-14) is completed if such state­
ment is required. 

5. Replacement of Lost or Destroyed Discharge Certificate, Enlisted dr Officer 

a. Duplicate discnarge certificates will not be issued, but upon req~est 
to the Commandant of the Marine Corps (Code DGK), aDD 303 MC, Certificate in 
Lieu of Lost or Destroyed Discharge, will be issued. 

b. Certificates in lieu of lost or dest.royed discharges are of equal value 
as original discharge certificates in the substantiation of entitlement to 
Federal, State, or local benefits. 
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. INDEX 

A 

See D:'.scharge, Active Duty Personnel 
Address 

Retirement, Physical Disability ••••••••••••••••••••••••••••••••••••••••• l0206 
Temporary Disability Retired List ••••••••••••••••••••••••••••••••••••••• l0305 

Administrative Discharge Boards 
See Discharges for Enlisted Personnel 

Administiative Discharge Board Proceedings 
See Discharges for Enlisted Personnel 

Aliens 
Separation ....•...•..........•....•.......•..•.................•......... 7026 

Armed Forces of the United States Report of Transfer or Discharge 
(DD 214 MC) and Armed Forces of the United States Worksheet 
for Report of Transfer or Discharge 
Issuance ............................................................... 11001 .. 4 
Instru~tions ........ ~ ................................................. . 11001 
D~stri':lution Instructions .•••••••••••••••••••••••••••••••••••••••••••• 11001. 7a 
Preparation . .....•...................••.............................. . 11001. 3 

B 

Button 
Retirement Active Duty Officers •••••••••••••••••••.••••••••••••••••••••• l006 

Buttons, and Pins, Honorable Discharge ••••••••••••.•••••••••••••••.••.•.•• 7016 
Also See Discharges, Active Duty Personnel 

c 

Ceremony 
Retirement Active Duty Officers ....•......•......... ......... ~ ...... ~ .... . 100 7 
Enlisted Retirement/Transfer FMCR ••••••••••••••••••••••••••••• ~ •••••••••• 9011 

Certificates _ 
Enlisted Discharge Instructions (DD 256 MC through DO 260 MC) ••••••••••• l3001 
Retirettent Active duty officers •••••••••••••••••••••••••••••••••••••••••• l006 

Certificates and Buttons, enlisted 
Retirement I Trans fer FM.CR . •........•.......•.................••.......... 9010 

Certificates, Discharge 
See Discharges, Active Duty Personnel 

Changes 
Address Retired Officers •••••••••••••••••••••••••••••••••••••••••••••••• 1012 
Address Retired &. FMCR ................... . · .•.•............••..•......•. . 9018 
~nual . ..•...•.••••.............................•..........•............ 0006 

Counseling 
See PhyHical Evaluation for separation and retirement 

Criteria 
Resignat:ions ................................... 0 ••••••••••••••••••••••• 5002 
See eligibility for retirement 
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Definitions 
Officers on active duty ••....•...•.••••..•••.................•.•........•. 1002 
Reserves on inactive duty ................................................. 4001 

Discharges 
For Character and Behavior Disorders as Determined by a 

Medical Board .......................................................... 10405 
Disability with Severance Pay •••••••••••••••••••••••••••••••••••••••••••• 10401 
Disability without Severance Pay ••••••••••••••••••••••••••••••••••••.•••• 10402 
Disabilities Existing Prior to Service .•••••••••••••••••••••••••••••••••• 10404 
Instructions ................................. ........................... . 11001 
Members of Officer Training Programs Found not Physically 

Qualified for Retention ••••••••••••••••••••.••••••••••••••.•••••••••••• l0406 
Reservists on Inactive Duty Found not Physically Qualified 

for Retention in the Marine Corps Reserve ••.•••••••••••••••.••••••••••• l0407 
Separation Procedures for Discharge with or without 

severance Pay . ......................................................... 1040 3 
Discharges, Active Duty Personnel 
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Honorable Discharge Buttons and Pins •••••••.•.••••.••.•.••••.••••.•••• -..•. 7016 
Categories for Discharge at Duty Stations within the 
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Arlned Forces. of the United States Report of Trans fer or 
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Ccl;-eer Advisory Interviews . ..•...•..•...........•..............•........... 7011 
Closing Out Service Record Book ••.•.•••••••••••••••••••••••••••••••••••••••• 7021 
Effective Time of S_epar~tion .. . •·• ....... · ....•..................•................. 7002 
Forwarding Service Record" Bo0k .................................... ~·······7022 
Governme'nt. -~~";ri,p'~'rtY .~· ~- •• _ ... ~~;'" ~: ...... -'!' .• .•• · •· •••••••••••••••••••••••••••• ~ •••••••••••••• 700 7 
National s·ervl.ce Life :trisurance and Insurance under the 

Insuraric·e Ac ... t .. o'f · i9_S~i-~; .' .... -'. ~ .......................................... ; . 7018 
Notificati'on t•o 'Iininigration and Naturalization Service •••••••••••••••••••• 7025 
Notification to Parents, Spouses, or Guardians of Enlisted · 

Persons to be Tried on Serious Charges or who are to be 
Discharged prior to the Expiration of their Enlistment ••••••••••••••••• 7027 

Pay Accounts ••••••••.•••••••••••••.•••••••••••••••••••••••••••••••••••••.. 7010 
Physical Examinations, Treatment and Proceedings •••••••••••••••••••••••••• 7006 
Retention in Service to Liquidate Indebtedness •••••••••••••••••••••••••••• 7005 
Time and Place . ...•.•.•.....•.............................•..•.. o ••••••••• 7001 
Travel upon Separatioo ......................................... ~ ........... 7004 
Uniforms and Clothing ........•.......•... o•••••••••••••••••··~~·······••••7008 
Void Enlistments . •..................•......••........ _ .•........•........... 7024 
Warning to Individuals not Eligible for Reenlistment •••••••••••••••••••••• 7020 
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Discharges for Enli_sted Personnel 
Administrative Discharge Boards ...••.••...••.....•.•.•.•....•••••...•..... 6024 
Administrative Discharge Board Proceedings •••••••••••••••••••••••••.•••••• 6025 
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Bad Conduct Discharge •••••••••.•.•••..••••••••••.••••••••••.••••..•.••.•.. 6006 
Discharge for Expiration of Enlistment or fulfillment of 

Service Obligation ••..••...•..•...••.••••.....••••••••••••••••....••..•. 6009 
Discharges of Pacific Oc:ean Area Security Forces Personnel •••••••••••••••• 6022 
Discharge for Physical Disability ••••••••••••••••••••••••••••••••••••••••• 6011 
Discharge by Reason of Security •..•••..•••••.•••••••••.•••••••••.••••....• 6020 
Discharge or Release frc:.m Active Duty for Convenience of the 

Government • •••••••••••• II •••••••••••••••••••••••••••••••••••••••••••••••• 6012 
Discharge or Release frcm Active Duty for Own Convenience ••••••••••.•••••• 6013 
Discharge or Release frcm Active Duty for Dependency or 

Hardship • ......•.••..............••••...•........•.•.•.....••........... 6014 
Discharges at Sea .......... ..•..........•............•.................... 6010 
Dishonorable Discharge . ..•........•.....•................•••• ~ ..•......... 600 7 
Genera 1 • •••••.•••••••••.•••••••••••••••••••••••..••••••••.•••••••.••.••••.. 6001. 
General Discharge . .......................•................................ 6004. 
Honorable Discharge .•.............................•....................... 6003 
Request for Discharge for the Good of the Service •••••••••••••••••••••.••• 6021 
Staff Legal Officer Action ..•.....................••...................... 6027 
Suspension and Vacation of Suspension of Approved 

Administrative Discharges .•.••.••.•••••••••••.••.••.••.•.•.••. .-•••••...• 6026 
Table of Discharges or Releases from active duty •••••••••••••••••••••••••• 6008 
Types and Reasons for Discharge or Release from active.duty •••• ; •••••••••• 6002 
Undesirable Discharge • ••••.•••••••••• \ •• •.: ~ ~"': .} •••••• ··~ !.. !: ~·~. ~ ~ ~ • ~ ••••••••••••••• 6005 

Discharges, Involuntary Reserve Officers not on Act:+ve ':I~uty •• ~· ••••••••••••••• 4003 
Discharge, Reservists on Inactive Duty · · · 

For Enlistment, Induction or AppoinFment in tpe Re$tJl.ir, 
Marine Corps or for Appointment in· ·the ·Marine Corps Reserve ••••••• : ••••• 8004 

For Enlistment or Induction in the Regulai:: A:im.'y, Navy; Air Fo:rce, 
or Coast Guard • ••••••••••••••••••• ' ~:.-. ·• ~. ~: .•. :. ·.~ ·~:-••• ·• ~ · •• ~ .. ~- •••••••••••••••••• 800 5 

For Enlistment in Another Reserve Componen1:~ ctf t:tie''Ar'tlied Forces .••••••••••• 8006 
For Erroneous Assignment of Military Obligation':.~.):·~·.\ •••••.•••••••.•••••. 8008 
For Failure to Complete Basic Military Training ••••• ~.~;' •••••••.••••••••••• 8007 
For Fulfillment of Service Obligation •••••••••• ~ •••••••••••••••••••••••••• 8002 
For Own Request ••••••••••••••••••••••••••••••••••••••••••••••••••• .-••••••• 8003 
General • •••••••••••• ~ ••••••••••••••••••••••••••••••••••••••••••••••••••••• 8001 
Inactive Duty Reservists ·Mho become or desire to become 

Ministers of Religion •••••••••••••••••••••••••.•••••.••.•••••••••..•.••. 8015 
I..a.ck of Interest • •••••••••••••••••••••••.••••••.••••••••••••••••..••.•...• 8009 
Not Physically Qualified •.•••.•••••••••••••••••••••..••••..••.••••••.•••.. 8018 
Preparation of Certificatt!s ••••••••••••••••••••••••••••••••••••••••••••••. 8013 
Recommendations for •••••••••••••.•••.••••••• ~ ..••..••.•••••••••••.••.•.••. 8011 
Reservists Classified IV-F ...............••••..•..•••.•.•...•.•.....•.... 8010 
Women who become Parents or Custodians of Children •••••••••••••••••••••••• 8014 

E 

Eligibility 
Voluntary Retirement of Officers (10 U. s. Code, 6323, 6322, 6321, 

1293 and 6326) •....••......•....•...•..•...•....••.....•.....•.......... 2002 
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See Physical Examination 

F 

.Forms 
DD 214 MC ••••••• ••••••••••••••••••••••••••••••••••••••••••••••••••••.•• • 11001 
DD 256 MC through DD 260 •••.••.••..•..••••••••••.•••..•.•••••••..•••.... 13001 

G 

Grade 
See Retired-Grade 

I 

Involuntary Discharge 
Pertna.nent Regular Officers . ................•............................. 5004 
Women Officers (See Figure 5-2) .......................................... 5007 

L 

Leave 
Accrua-l of • .•.•••••• · ...•••••••.•..•.•...•.••...•.....•.•.•.•............ . 1008 
Termina.l • •••••••••••••••••.••.••••••••••••••••.••••••••••••..•.••••••.. 100 8. 2 

Leave , Enlisted· 
Upon retirement/tr FMCR. ~ccl."Ued •• • •••••••••••••••••••••••••••••••••••••• ~ 700.9 

M 

Male Reserve Officers . . . . _ . 
See Retirement ·or ·separation <tnvoluntary 

Manual, Sepa-ration: and Retirement 
Changes ....... ~.~ ...... · • • ·• · ••• · •••. • •••••••••••••••••••••••••••••••••••••••••••••••• 0006 
Scope ••.••• ·••· •••• · ......... ·.:.·~· •.•.•••••.••••••••••••.•.••....•••.•.......... 0003 

Marine Corps Distr~ices ..•. ~ ........................................... . 110 1. 7b ( 1) 
Medical Boards 

See Physical Disability Evaluation System 

N 

Naval Physical Disability Review Board 
See Physical Disability Evaluation System 
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~d&s · · 
Enlisted ·Retirement. ~ ..............• • • .. : -~ .•... '. ~ .. ~ -~ -~ .. '·,. ~ • ~.-~.~e •••••• 9009 
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Orders --Continued 
Phys ica 1 Ex ami nat ions ••••••••••••••••••••••••••••••••••••••••••••• , •••• 100 3. 5 
Retirement Officers on Active Duty ••••••••••••••••••••••••••••••••••••••. lOOS 
Transfer F11CR .•..•... .•..•..•......••.••.•..•.....•. · ...••................. 9009 

p 

Pay 
Discharge, Active Duty Personnel ••••••••••••••••••••••••••••••••••••.••.• 7010 
Physical Disability .......................................... ~-._" .......... 10203 
See Retired Pay 
Temporary Disability Retired Procequres ••..•••.•••••••.••.••.•..•.....•. 10304 

Pay Accounts 
Enl:.sced Retired and FMCR ••••••••••••••••••.•••••.•••••••••••.•.••.•.•.•. 9017 
Officers on Active Duty •••••••••.••••••••••••••••••••.••.• ,, •••.••••.•••.. 1011 

Periodic Physical Examination 
See Temporary Disability Retired 

Physical Evaluation Boards (PEB) 
See Physical Disability Evaluation System 

Physical Evaluation for Separation and Retire~ent 
Counseling ...........•..............•................................... 10003 
Definitions & Interpretations •••••••••••••••••••••••••• , •••••••.• • ...•••• 10002 
Genera 1 . .........•..••••............•....•.........•.••.... .- ... ~ ......... 1000 1 

Physical Examinations 
Officers on Active Duty •••••••••.••••••• -.,··· •••.•••••.• . ,--,.;• .'!' _ •..•• • ••• ~ .. • •• -:. ••• •• • 1003 

Physical Disability Evaluation System . . __ . · , _ _; , . 
Action by the Secretary of the Navy •• ~ ... • • .; ~ .. ~ .... ~ ................... 10106 
Active Duty for Physically Restricted Personnel., .•••••••.•••.•......... 10109 
Disposition of Personnel Awaiting Final Dete~ination of 

Physical Disability •••••••••••••••••••••••• , .••••••••••••••••••.•••.••• 10107 
Ger1eral . ........•••••••.••..•••.•..•...•..•.•. ·~ ·-::~~.:. ~:--. -:llf. :• ........ : • ~-: •• · .......... • 10101 
Medical Boards .............................. ·--~ • .- ................... ·.:·: .... ..•. f~ .......... • 10102 
Naval Physical Disability Review Board.:;:~·;~,~:._ ••• ;~ ·.·~.;:;-; .•• _-.:0• •• : •• ~ ;,;. -••••• 10105 
Physical Evaluation Boards (PEB) •••••• ~ •• ' ••••• ·.:.::-.~ .••••• ·.·.•:•;-~ ••••••••• 10103 
Physical Review Council (PRC) •••••••••••••••• ;, ••• -•. .' •••. • •.••• -.• ,:,: •••••••• • 10104 
Statements of Service .•................•• -:. .•. · ... ~.· .•.• • ......... · .. _ ....... . 10110 
Voluntary Separation prior to completion of Final Action on 

Physical Disability Proceedings................ • ............... ·• ;., ••• 10108 
Physical Review Council (PRC) 

See Physical Disability Evaluation System 

R 

Retired Grade 
Officers on Active Duty (Title 10 U. s. Code 6151 and 6323) •••••••••••••• 1009 

Retired List 
Enlisted Personnel ••...•.. :~ ..•••.......................................... 9020 

Retired Pay 
Officer on Active Duty (Title 10 U. S. Code 1401, 1405, 6151, 6322, 

6335 and 6381) (See Table 1-1) ••••••••••••••••••••••••••••••••••••••••. 1010 
Retired Reserve: • ~ ~ ~ ~. ~ •.•.................................................. 4011 
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General Procedu1;es. ·• •••••.•.•••••••••.••••••.••••..••.•.......••....•.... 1001 
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See Ret~~ement Voluntary 
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Women Reserve Officers 

See Retirement or Separation, Involuntary 
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HEADQUARTERS UNITED STATES MARINE CORPS 

WASHINGTON. 0. C. 20380 

/ 

MARINE CORPS ORDER P1900.16A Ch 1 

From:· commandant of the Marine corps 
To: Distribution List 

I 

MCQ Pl900.16A Ch 1 
DG/DM-emj 
27 Sep·1972 

Subj: Marine corps separation and Retirement Manual 
(Short Title: MARCORSEPMAN) 

Encl: (1) New page inserts to MCO P1900.16A 

1. Purpose. To transmit new page inserts to the subject 
Manual. 

2. su~ary of chan~e. Distribution instructions on copies 2 
and 4 of the A-~ed Forces of the united States Reoort of 
Transfer or Discharge (DD Form 214 MC) have been modified to 
reflect new procedures implemented by the current revision to 
MCO Pl070.12A, IRAM. 

3. Action. Remove and destroy present pages 11-21 and 11-22 
and replace them with corresponding pages contained in 
enclosure (1) hereto. 

4. change Notation. Significant changes contained in this 
change are denoted by an arrow ( t ) symbol. 

5. Filina Instructions. This Change will be filed 
immediately following the signature page of:the basic Manual. 

6. certification. Reviewed and approved this date. 

DISTRIBUTION: DY PCN 102 027300 01 

~'r··. f ::--~.~~! ~~~~ ~n 
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e. The following notations will be made for personnel who are released or 
separated from active duty training under 10 USC 511(d), formerly "Reserve 
Forces ;,ct of 1955 ~ix-Months Active Duty for Trainin•;J. ·• 

(1) "6 MO AD TNG" 

(2) "NOt a Final Discharge" 

f. The Emergency Employment Act of 1971, public Law 92-54, provides that 
s~cial consideration in filling public service jobs will be given to un~ployed 
and underemployed persons who served in the Armed Forces in Indochina or Korea 
after 5 August 1964, who have received other than dishonorable discharges. When 
an individual has served in Indochina, Vietnam or Korea on or after 5 August 1964, 
a specific entry to this effect is required. For example: 

served in Indochina & Korea on or after 5 Aug 64 
Served in vietnam on or after 5 AUg 64 

g. In addition to the information shown in subparagraph f above, for sub­
stantiation of tax status and/or bonus entitlement, enter the inclusive dates 
of service in Vietna~. For example: 

Served in Vietn~: 1 Aug 64 - 20 JUl 66 
Served in "Jietnam: 17 Oct 67 - 5 Apr 68 

31. PERMANENT ADDRESS FOR MAILmG PURPOSES AFTER TRANSFER OR DISCHARGE (Street, 
RFD, city, county, state and ZIP code). Information for this item shall be 
obtained by interview with the individual being separated. The individual's 
complete home address, that is, the place where he intends to reside 
permanently following separation, shall be entered in this item. If the 
permanent address for mailing purposes is the same as the home of record, 
·•see Item 21" may be inserted. 

32. SIGNATURE OF PERSON BEING T~~SFERRED ~R DISCHARGED. The signature of the 
individual being separated should be signed with a black ink ballpoint pen 
or indelible pencil to ensure that all copies baar a legible signature. If 
not available for signature, enter "See Remarks." 

33. TYPE NAME, GR.~E AND TITLE OF AUT"riORIZING OFFICER. ::=elf-explanatory. 

34. SIGNATURE OF OFFICER AUTHORIZED TO SIGN· ThiF .~em will be signed by the 
officer responsible for preparation of thP .orm. A black ink ballpoint 
pen or indelible pencil will be used tr ensure that the signature appears 
on all copies. 

7. Distribution Instructions 

a. Distribution will be made as indicated below (mailing addresses for certain 
activities are listed in subpar. b, below): 

~No. 1 (INDIV~: Deliver to the individual being separated/transferred prior 
to his departurerom the separation activity (subject to exceptions stated in 
subparagraph llOOl.Sa). -

.copv No. 2 (SRfOOR or HQMC): Place this copy in closed-out SRB or OQR of each 
person who is discharged or retired. For each Marine released or transferred to 
reserve status, forward this copy to CMC (Code DGH). rn case of immediate 
reenlistment, copy No. 2 will be attached to the Reenlistment contract and 
forwarded in accordance with MCO P1070.12A, IRAM, Table 4-2, Rule 2, column c. 

copy No. 3: Forward to appropriate recruiting officer via the Marine corps 
district indicated by the address shown in Item 31 of the form. 

11-21 
Ch l~ ,If, 
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